WEBFORMS EXERCISES 1-3

These next 3 Tasks are designed to introduce you to websites and webforms

You have already practiced using the keyboard and mouse.  You will be using both of them to complete the following tasks.

IDENTIFYING USEFUL INFORMATION 

Along the way you will increase your ability to find things on the screen.  This is a very important skill when using computers.  

There is often a lot of information shown on computer screens.  One of the most important skills you will need is identifying information that is useful to you.

USING WEBSITE ADDRESSES

It is important that you understand about website addresses.  Every website has an address.  Websites are made of webpages – just like how a book is made from pages.  It might have only 15 pages or could have 1500 pages.  Each page will have different information on.
USING (HYPER)LINKS

You will need to be confident in using links (proper name is hyperlinks but nobody says that anymore)

Links are the easiest way to move from one webpage to another.  They help you find more information.  Clicking on a link will take you to another webpage.  
You will usually find links as lists of words or pictures.  A list of links can go down the page (vertical) or across the page (horizontal).  

Although you will usually find them in lists you will often see links that are not in lists.  How do you know they are link?  They might be shown in a different colour  to words nearby.  They might be underlined or in CAPITAL LETTERS.

EXERCISE 1
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ENTERING URLS / WEB ADDRESSES
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Start the Internet Explorer web browser with a double click. A browser window will appear.

2. Find the Address Bar on your screen. The address bar will have some writing in.  The writing begins with http://
The writing is the actual web address of the website that is currently visible.   (Usually Google at BRC)
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The address bar is used to open a website by using its web addresses.

The address bar is a very simple form. 
Just like all forms you must:

· enter some information (the web site address)
· then submit the information by using a button
You will have seen web addresses in many places. 
You might have seen them:

· On television
· In newspapers
· In magazines
· On product labels or packaging
· On books
· On advertisements

You can often recognise web addresses because they begin with www. 
For example: www.google.com
You will often see web addresses end with:

· .com 
(pronounced DOT-COM) 
www.youtube.com
· .co.uk 
(DOT-CO-DOT-U K)  

www.thomson.co.uk
· .org 
(DOT-ORG)


www.un.org
· .ac.uk
(DOT A-C DOT U-K)

www.ox.ac.uk
· .edu
(DOT ED-U)


www.london.edu
Some things you should know about web addresses
· You must type them in exactly

· They never contain any spaces

· They usually have dots (full stops) – it’s important not to miss them but there will NEVER be a dot at the end of a web address.
· They may contain  /    Forward slash – not \   - again don’t miss them 
· They often begin with www. but not always
· They may contain dashes – or underscores (use shift key and dash)
3. Click ONCE on the writing in the address bar. The writing will become highlighted in blue.
4. Now carefully Type in:
www.bbc.co.uk    (remember – no spaces!)
Notice that the writing disappeared when you began to type.
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Find the Go Button and click on it.
The Go button is at the far right end of the address bar.
6. If you have typed the address correctly then the BBC website will appear…Well done. You didn’t make a mistake.
7. If you don’t see the BBC webpage then continue reading to understand why.
The BBC website on the 10th June 2009.
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· The BBC website on your screen will look different to the picture. Websites change because websites are regularly updated
· If you made a mistake as you typed the web address then an error message will appear like the one below
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The error message is a feedback informing you of the problem.
You should try again by returning to step 3.

PRACTICE 1

1. Now repeat from step 3 but use the website addresses below instead of www.bbc.co.uk.
Scroll up and down on each webpage. Explore the pages. Try to find links on the pages that you can click on using the mouse. Try to work out the answers to the question about each website.
1. jobseekers.direct.gov.uk  What type of things can you find on here?
2. www.wolverhampton.gov.uk  What type of organisation is this?
3. http://www.dft.gov.uk/dvla  who might find this website useful?
4. www.ips.gov.uk What could you apply for on here?
5. www.localhistory.scit.wlv.ac.uk What is the name of this website?
6. www.tfl.gov.uk   When might you use this website?  
7. greenflag.com/routeplanning  When might you use this website?
8. www.nhsdirect.nhs.uk   Which 4 things can you look for near your postcode?
9. www.grandtheatre.info  What show is on Saturday?
10. en.wikipedia.org/wiki/Bilston What type of website is this?
11. www.wolverhamptonart.org.uk/bilston  Can you name an exhibition?
12. www.dudleycol.ac.uk  When is the next open day?
13. www.direct.gov.uk  What useful information could you find on here?
14. www.imdb.com  What type of entertainment info is on this website?
15. www.moneysavingexpert.com  Who runs this website?
16. www.timesonline.co.uk what type of website is this?
17. www.expressandstar.com/  What type of website is this?
18. www.npg.org.uk  what is this website about?
19. www.english-heritage.org.uk what is this website about
20. http://www.adviceguide.org.uk/  Who provides this website?
21. www.lonelyplanet.com  What might you use this website for?
22. www.vegsoc.org/info/gardening.html  What did you see?
23. www.bbc.co.uk/lottery/  Which part of the BBC website is this?
24. www.diy.com   What shop is this?
PRACTICE 1 ANSWER SHEET
Write down your answers in the spaces here:
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EXERCISE 2:

USING A SIMPLE SEARCH BOX 
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· You will find search boxes on many websites. 
· A search box can help you to find information quickly on a website.

· Search boxes are a type of simple web form
· A simple search box will only have 1 field (1 box to type into).  It will also have a button nearby to submit the search.

· To do a search for information using this type of form, you must follow these steps.
1. Type at least one KEYWORD in the search text box. 

2. Check for correct spelling and spacing between words and correct errors.

3. Submit the search request by clicking a button.
4. Look at the result.  The computer system will take you quickly to the information you want OR you may be shown a list of results.  
If you make a mistake or your search is not in an acceptable format then some feedback or advice is usually shown. 
The feedback will tell you how to improve your search. 

OK SO LETS TRY ONE FOR REAL NOW

You are going to access the English Wikipedia website 

Wikipedia is an online encyclopaedia that you can access through a website. 
The web address is      en.wikipedia.org
Type the web address in to the address bar in the same way as you did in Exercise 1.
Remember to click on the GO button to submit the address.
Within a couple of seconds the browser window should update to display the Wikipedia website.
The Wikipedia Homepage
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At the top-right of the screen is a simple form – it is a search box. 
Wikipedia is an online encyclopaedia. Just like a book-based encyclopaedia,  it contains many thousands of articles of knowledge and learning.

You can type keywords into the search box to find an article.
Notice the magnifying glass symbol.

1. Place the mouse pointer over the search box text field. Click the left mouse button.
2. Carefully type the keyword computer. You may notice that a list of similar words appears.

Many websites use this feature. It is a predictive text feature to help you do searches with correct spelling.  Mobile phones have a very similar feature.
3. Just ignore it for now. To remove the list; press the    Esc key on the keyboard once. (top left of the keyboard)
4. Click once on the [image: image6.png]


 Button. After a short while the browser window should update and display a new webpage article about computers.
The Wikipedia webpage article about computers.
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A computer is a programmable machine that receives input stores and manipulates data.
and provides output in a useful format

Although mechanical examples of computers have existed through much of recorded human
history. the first electronic computers were developed in the mid-20th century (1940-1945).
These were the size of a large foom. consuming as much power as several hundred modem
personal computers (PCs) "' Modem computers based on integrated circuits are millions to
billions of times more capable than the early machines, and occupy a fraction of the space 12/
‘Simple computers are small enough to fit into small pocket devices, and can be powered by a
small battery. Personal computers in their various forms are icons of the Information Age and
are what most people think of as "computers”. However, the embedded computers found in
many devices from MP3 players to fighter aircraft and fiom toys to industial robots are the
most numerous

N &i

The Columbia Supercomputer, ocated atthe &3
NASA Ames Research Center.

The abilty to store and execute lists of instructions called programs makes computers extremely versatile, distinguishing them from
calculators. The Church-Turing thesis is a mathematical statement of tis versatilty: any computer with a certain minimum capabilty is. in
principle. capable of performing the same tasks that any other computer can perform. Therefore computers ranging from a netbook to
sunercomoiter are all ahle tn nerform the same comutatinnal tasks_aiven enoioh time and storane canacity L]

[ @ memer ‘





5. Read the first few paragraphs of text in the main text frame. 

6. Read the article to find out when the first electronic computers were developed.  Write your answer on the answer sheet.
PRACTICE 2

7. Using the Wikipedia search tool try to find each of these articles.   
8. Write answers to the questions on your answer sheet.

ARTICLE
QUESTION
1. USS Forrest Royal
Who is it named for?

2. Changi Exhibition Centre
Where is it?

3. Cook's Head Rock
Where is it?

4. Aloe polyphylla
Where is it native to?

5. Pete Postlethwaite
When was he born?

6. Yura River
What country is it in?
7. John Prentiss Benson
What was he?
8. TAMUCC
Where is this university located?
9. Armstrong Whitworth Albemarle
What is it?
10. Ouguiya
This currency is from which country? 

11. Kevin MacMichael
What Band was he in?

12. Buff-browed Foliage-gleaner
What type of animal is it?

PRACTICE 2 ANSWER SHEET

	When were electronic computers developed? 19…… -  19……
1
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3


4


5


6


7


8


9


10



After you have completed the exercise, try to find a symbol that looks like a house. 

You will find it near the top of the screen in the toolbar.  Click on it. You will be taken back to the Google website.

EXERCISE 3 – USING AN ONLINE CURRENCY CONVERTER
You will be filling out a common type of online form used to gain information. In the coming exercise you will be using a currency conversion tool to find how much amounts of money in different currencies are.
1. Access the currency conversion Website called XE using the web address:   www.xe.com/ucc
Click in the address bar and type the address. Click on the Go button.
2. Check you can see a screen similar to the one shown below.  The advertisements might be different.  On the picture you can see advertisements for Ariva. 
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3. Find the form for converting currency. It looks like the picture here.
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Currency conversion form
The form has 3 parts to fill in, marked as  (, ( and  ( above.

Your first task is to find how much    250 UK pounds        is worth in      Euros.
3. Text box ( is where you enter the amount of money you are starting with.  You are starting with 250.  Click in text box ( and type 250
4. Dropdown menu ( is where you select the type of money / currency you are starting with.  You are starting with pounds.  Click on the dropdown menu( then click on GBP United Kingdom Pounds.
5. Dropdown menu ( is where you enter the type of money / currency you will be converting / exchanging to.  You will be using Euros.  Click on the dropdown menu( then click on EUR Euros.
6. Click on the Convert Button to submit your choices. Wait a few moments. The web page will update. You will be shown the result of the conversion.  You should see a screen that looks similar to the image below.  

You should see 250.00 GBP and EUR
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7. If you do not see GBP and EUR then you made a mistake somewhere. Go back to step 1.

8. If you were successful then well done.  Click on the                        button to return to the conversion form.
9. Find the answers to these questions:   WRITE YOUR ANSWERS ON YOUR ANSWER SHEET
a) £100 GBP is how many CAD Canadian Dollars?

b) £500 GBP is how many RUB Russian Roubles?
c) £250 GBP is how many HKD Hong Kong Dollars?

d) £1200 GBP is how many ZAR South African Rand?

e) £945 GBP is how many CNY China Yuan Renminbi?

f) 1300 United States Dollars is how many EUR Euros?

g) 10000 JPY Japanese Yen in THB Thailand Baht?

h) 650 SGD Singapore Dollars in United States Dollars?
When you have completed all the answers turn to the next page.
The lists you have been making selections from in the Dropdown menu ( and dropdown menu( do not list all the currencies in the world.  You need to move on to another form which will provide longer lists of currencies.
10. Scroll down the page. Look at your screen. Find the link More Tools & Services.  Click once on the link.
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11. A new page will appear with the heading XE SITE MAP.  If you cannot see the heading then try clicking again on the More tools & Services link.

12. Locate the link labelled: Full Universal Currency Converter ™.  Click on it.
13. You should see the webpage update to show something similar to the image below. This is the Full Universal Currency Converter page. You will now have access to more currency choices.
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14.  Part 1 of the form is visible. Some of part 2 is also visible. To see part 3 and 4 and the Go button you must scroll down.
You must out find how much 200 Albanian Lek is worth in Indian Rupees.
15. Click in the text box in Part 1. Type the number 200.
16. In part 2 you will see a list box. Click on the Albania, Lek (ALL) currency.

17. You may need to scroll down to locate part 3.  Part 3 is a list box like part 2 
The currencies are listed in alphabetical order in the list boxes. 
In the list box in section 3, only currencies beginning with A are shown. Indian Rupees begins with the letter I.    The list boxes have extra scroll bars next to them.  You can use scroll bars to look through more currencies that begin with other letters of the alphabet. 
18. Use the scroll bar controls to look down the list until you find India, Rupee (INR).
19. Click once on the India, Rupee (INR) currency.

20. Click on the GO button to submit the form for processing.
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You should get a result like in the picture above. 
The number of Indian Rupees shown on your screen may be different to what is shown here.

21. Using this form you can find out the answers for the 12 questions on given the next page
22. Repeat your actions from step 10.  Change the numbers and currencies as shown in the questions on the next page.
Using the Full Universal Currency Converter form, find the amounts for the following:

a) 100
New Zealand Dollar is how many Bangladesh Taka?
b) 200 
New Zealand Dollar is how many Lithuania Lita?
c) 400
Somalia Schilling is how many Zimbabwe Dollar?
d) 700
Yemen Rial is how many Brazil Real?
e) 50
South Africa Rand is how many United Kingdom Pound?
f) 1250
Liberia Dollar is how many United States Dollar?
g) 600
Turkey Lira is how many Cyprus Euro?
h) 900 
Thailand Bhat is how many Pakistan Rupee?
i) 350 
Jamaica Dollar is how many United Kingdom Pound?
j) 5200
Poland Zloty is how many Falkland Island Pound?
k) 2700 
Afghanistan Afghani is how many Sweden Krona?
l) 820
Philippines Peso is how many United Arab Emirates Dirham?
EXERCISE 3 ANSWER SHEET

Answers for step 9
Using the conversion tool form find the answers to the following questions.  

a) £100 GBP is how much in CAD Canadian Dollars?


b) £500 GBP is how much in RUB Russian Roubles?


c) £250 GBP is how much in HKD Hong Kong Dollars?


d) £1200 GBP is how much in ZAR South African Rand?


e) £945 GBP is how much in CNY China Yuan Renminbi?


f) 1300 United States Dollars in EUR Euros?


g)  10000 JPY Japanese Yen in THB Thailand Baht?


h) 650 SGD Singapore Dollars in United States Dollars?


Answers for step 24
Using the Full Universal Currency Converter form, find the amounts for the following:
a) 100
New Zealand Dollar is how many Bangladesh Taka?

b) 200 
New Zealand Dollar is how many Lithuania Lita?

c) 400
Somalia Schilling is how many Zimbabwe Dollar?

d) 700
Yemen Rial is how many Brazil Real?


e) 50
South Africa Rand is how many United Kingdom Pound?

f) 1250
Liberia Dollar is how many United States Dollar?

g) 600
Turkey Lira is how many Cyprus Euro?

h) 900 
Thailand Bhat is how many Pakistan Rupee?

i) 350 
Jamaica Dollar is how many United Kingdom Pound?

j) 5200
Poland Zloty is how many Falkland Island Pound?

k) 2700 
Afghanistan Afghani is how many Sweden Krona?


l) 820
Philippines Peso is how many United Arab Emirates Dirham?
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